
First responder

First responder assesses and 

observes situation for 

immediate medical needs 

Asks first responder 

questions

Medical staff

Perform medical triage of victim

Deputy Director

Notifies the parent/guardian

Notifies the Director of JDC

If the alleged abuser is a staff member, place him/

her on administrative leave

Director

Notifies KDHE

Notifies the Director of Corrections for possible 

deployment of the Security and Investigations 

Specialist and/or HR partner

PREA Coordinator

Serves as victim resource specialist and provide 

client with information on JDC procedures after 

the assault and up until release

Provides information on outside available 

services

No Yes

TRANSPORT TO SHAWNEE MISSION MEDICAL CENTER 

FIRST RESPONDER TO FILL OUT SEXUAL ASSAULT CRITICAL 

INCIDNET  REPORT

All responding staff (except first responder) to fill out incident 

report

Notifies a shift supervisor

Makes a report to DCF

Takes necessary steps to preserve physical 

evidence

Contact 911 and call a Code Green

Makes a report to DCF

Takes necessary steps to preserve physical evidence

JDC: First Response Procedures for Client Sexual Assault Reported or 

Discovered within 7 Days of Occurance

INTERNAL INVESTIGATIONS

Notes

Report of a sexual assault that occurred at another facility within 72 hours of admission: Shift supervisor should bring victim to Building One

Community member-on-client sexual assault reported or discovered at intake within 7 days of occurrence: Once law enforcement is notified, officers will decide which jurisdiction the sexual assault falls under.

Reports made 7 or more days after the incident: Medical, rape crisis and support services and referrals will be made available to clients.

Shift Supervisor

Takes control and secures scene, if applicable

Takes the victim and alleged abuser to separate 

locations

If possible, provides information to the victim about 

procedures and options

Makes arrangements for transportation to hospital

Arranges for mental health staff for crisis containment 

(if not available, calls hotline: 913-268-0156)

Secures any video evidence

Makes necessary notifications

KEY

First responder duties

Shift supervisor duties

Director duties

Medical staff duties

PREA Coordinator duties

EMS/Transport duties

All DOC responders

Internal investigator

Is there bleeding or 

visible injury?
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