JJIS — A Shared Information System

User Guide

Build a JCP Risk Assessment

mJuvenile Justice Information !vem
Eille Edit Toals Planmng|IDulh Provider Custody  Admi

EI EI &S Y|:jm Notebook

Add Mote

@ List Mates
E‘F Condition Notebook
Program History

@ Documents

Quick Documents 3

ﬁ Frint Face Sheet...

Quick Decision Paints  »

ts
Interstate Compact
Risk Overview

R e

Assessments

=10 ]

LI T}lpel ‘fouth

LI Search I Beset |

Wisihility

Craﬂad By

Created Activated Categol =

Open a Youth Notebook or select the
youth's name from a list of youth . . . .
1. Select the Youth menu.
2. Select Assessments from the drop-
down menu.
1S #: 00002084 Youth: Anderson. Donny
lable (
Office | Central Support - OYA x| Categuy
The Assessments List opens. Heallh Screen

In-Program Behavioral Assessment

3. Scroll through the list of Available
Assessments in the upper half of the

Central Support-| Training, Worker
CentrallEastern | Training, Worker
Central Support-| Training, Worker
Central Support{ Traini

Wiorker

0910912004 | 09/09r2004
0713172006 | 08/01/2006 Beha\-'J
09092004 | 09092004
0410872004 | 0470872004
0
01i0zrzo01

Central Suppart] Training, Worker 01/02i2001
screen. MacLaren Ownership Group Central Support| Training, Worker 002rz001 | 002200 _l;l
4. Select the JCP Risk Assessment- ! O o :
2006.1 template in the upper half of i R
the screen. I "% Bhowdk ' Show Orly Selected
5 CIICk BUI|d '[O Cl’eate anew Title: Azzegzment Impleled Locked Agressor |_|
Assessment from the selected
template.
[
pen Mecument Erint Mocument [Erapt Compare... Hemayve pdste | =0 |
A new Assessment screen opens.
[ Assessment - JCP Risk Assessment - 2006.1 for Anderson, Donny =] B
6. Enter the Assessment Date (and ~Basic Information |
optionally, the Time) the Assessment | | “sesmentose] © e [ (&) LockedDat ] Campleted Quesions |

was conducted. R — oy |
— || Summany
TIP: Use the Ctrl-O shortcut to enter the | | [Bussten _ _ __ [amene |Cotegary_[otes [ 5core E{‘
1.0 Demographics and JCP Program Evaluation Questions 0.0o
current date.
1.2 [IF MOT] Askyouth to describe hisiher understanding of Engl 0.00
H . 1.3 Ifyouth's primary language is not English, what is it? 0.0o
7' The Off|Ce and Assessor flelds 1.4 Seltidentified race/ethnicitwcultural heritage 0.0o
default to the currently logged-on e Ser 000
user, but different options can be 000
selected from each drop-down list; o
the Assessor field is a combo box 000 | =
and text can also be typed directly —|_;;§f:[ e | Dusston . | Total | 0.00
into it. Question | 1= English youth's primary language? Scors |
) . . Anzwer I LI _N[::Zh”
8. Click Select to open a list of previous —
assessments and select to retrieve - __ = _ x|
for linking to the current Assessment. &ppl
_| LCancel |
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9. Select the first question.
Details of the question appear in the
lower portion of the screen — some
guestions may have pre-defined
drop-down choices while others
provide text area fields for typing a
response.

10. Click Question Help for additional
information about the question.

11. Answer each question appropriately.
JJIS automatically assigns a pre-
determined score for each answer.

TIP: Some questions allow multiple
answers — to check multiple answers,
hold down the keyboard CTRL key and
select each answer that applies.

12. Enter any additional relevant
information in the Notes field.

13. Move to the next question — either
select the next question or click
Next—. Click «-Back to move back
through the questions.

OPTION: Use keyboard shortcuts
“Alt—B"” for Back & “Alt-N" for Next.

14. Click Apply to save the responses
and continue working in the screen;
or click OK to save the responses
and exit the screen.

15. If the Assessment is complete, check
the Completed box — JJIS verifies
that all mandatory questions are
answered and inserts the current
date in the Locked Date field to
prevent further data entry.

If the Assessment is complete, check the
Completed box — JJIS verifies that all
mandatory questions are answered and
inserts the current date in the Locked
Date field to prevent further data entry.

o If all questions have not been entered,
JJIS prompts with a list of the questions
that still need to be answered.

The Assessment can be locked and
saved, but not marked as completed until
all mandatory questions have been
answered.

mﬁfhssessmenl - JCP Risk Assessment - 2006.1 for Anderson, Donny =] B3
r~Basic Information |
Azsesement Datel Time Locked Datel " Completed Blcstions |
Office . LI Fieferral I Gilect. @El Noos
Asseseor LI Assessment I Select Gﬂ - -
[ Summary
Question " Anawer || Eal_elgory || Motes || Score |ﬂ
1.0 Demographics and JCP Program Evaluation Questipns 0.00
9
1.2 [IF MOT] Ak youth to describe hisfher understanding of Engl 0.00
1.3 Ifyouth's primary language is not Enalish, what is it? 0.00
1.4 Sel-identified racelethnicity/cultural heritage 0.00
1.4 Type of Azsessment 0.00
0.00
0.00
0.00
0.00
000 =]
<< Back | Mest >>£|13) (Huestion Help.. &10) Total | 0.00
- Answer
Quastionl Is English youth's primary language? Scorel
D atalinl
B -
nser I @ _I o
Current
Value ok
Notes J (14’_|
@ Apply |
J LCancel |
mﬁAssessmenl - JCP Risk Assessment - 2006.1 for Anderson, Donnp =] 53|
Basic Information
Assessment Date Time Locked Datal v [;Dmpblgsls) |Questions
Difice Central Support - O7A = Referal | seleot | |28 s
Aggezzor Training, Worker _| Agzezament | Select... | S -
Summary
l@u—m«;”d-’\““' - fﬁﬂ‘ﬁns_y"‘ —— "lJ\E e o l«; F I l' -~
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Reassessments must be linked to the most recent prior assessment for JJIS to perform automated calculations.

For a selected youth record or from an
open Youth Notebook . . . .

1. Select the Youth menu.

2. Select Assessments from the drop-
down menu.

The Assessments List opens.

3. Scroll through the list of Available
Assessments in the upper half of the
screen.

4. Select the JCP Risk Assessment-

2006.1 template in the upper half of
the screen.

By default, the Show All radio button (®)
is selected and the Saved Assessments
list in the lower half of the screen
displays all saved assessments. Select
an assessment template in the upper half
of the screen and select Show Only
Selected (®) to display only
assessments based on the selected
template.

Select the appropriate JCP
Assessment in the lower half of the
screen. A previous JCP
Screen/Assessment or
Reassessment will provide the most
complete “copy”. However, the
Interim Review can be used if it is the
most accurate record of a youth’s
risks and protective factors prior to
this reassessment.

Click Build and Base On . . . to
create a new full assessment based
on the previous JCP assessment.

Click Yes at the prompt to confirm that
a new assessment is to be started and
based on the selected assessment.
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MEJJIS #t: DDDD2D84 Youth: Anderson, Donny Assessments 1 [ 5
dawvailable |
Office I Central Suppart- OYA LI Category I All LI Type I ‘routh LI Seaich I Reset
Title | vistsiity || Created By [lceated  [Jactivated || Categar <]
In-Frogram Behavioral Assessment CentralfEastern  Training, ¥orker 07i31/2006 | 08/01/2006 Beha@
Independent Living Assessment Central Support-| Training, Worker 08/0952004 | 0970952004 ﬂ
Independent Living/vocational Assessment Central Support-| Training, Warker 0450842004 | 0470802004
Benton Juv. Dep Traini er 0 [ CP B
MacLaren Master Evaluation Checklist Central Support-| Training, Warker 01/0242001 | 01/0242001 :
MacLaren Owhership Group Cerntral Support-| Training, Worker 0140242001 | 010242001 +*
Medical Assessment Central Support-| Training, Worker 061242002 | 061202002 -
; . | of
6
Build | Build and Bage On. &|)
~Saved its - © Protected

% Showal  Show Only Selected

Title Agsessol

Training, Wotker { Centr:

ment- 2006.1

View Access Graph LCompare... Remove [ nlock Update |

Open Doz Print Doc

[ |
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Start a new assessment and haseiton -
Assessment; JCP Risk Assessment- 2006.1
Assessment Date: 1152272006
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A new Assessment screen OpenS i'.nhssessment - JCP Risk Assessment - 2006.1 for Anderson, Donny i =] 3
Basic Information |
8. Enter the Assessment Date (and Assessment Dae () Tme | (8) Locked Dae | I Campleted Quesions |
optionally, the Time) the Assessment aifee @_i" Sl | EEAE o
Assessor | Assessment I
was conducted. Sy
(Juestion Anzwer Categor Notes [ Score ||=
0 Demogra a P Progra aluation Questio
TIP Use the Ctrl'o ShortCUt tO enter the 1.1 s English yauth's primary language? Yes 0.00
Current date 1.2 [IF NOT] Ask youth to describe hisfher understanding of Enal 0.00
) 0.00
| ‘__‘]\.fi“_17“‘*m:."-.nw“*-'wu-=m"m~r""' UQM_EI\"M.'\‘ e tnadan g, et

9. The Office and Assessor fields
default to the currently logged-on
user, but different options can be
selected from each drop-down list;
the Assessor field is a combo box
and text can also be typed directly w—
into it. Jc 11 ] Training, &

Retrieve Assessment

10. Click Select to open a list of previous
assessments.

11. Select the appropriate Assessment
from the list to link to the current
assessment.

12. Click Retrieve.

Some answers from the previous
Assessment pre-fill in the new
assessment. Details of the answers
appear in the lower portion of the screen.

13. Select a question in need of an
answer or an updated answer.
5

1 |
14. For Question 1.5, select JCP Risk _ 2
Reassessment from the drop-down T @ e | _cowa |
list.

15. Enter any additional relevant
information in the Notes field.

E%Assessment JCF Hik sssmenl— 2006.1 for ndel, ” i ] 3
~Basic Information |
16 CIICk Apply tO save the responses Azzessment Date Tirme Locked Datel ™ Completed Eueslis |
and Contlnue Worklng II’] the SCI’een, Dffice Cer.ﬂr.al Suppart- OYA _I Reteral I : SElech.. |2| Notes
lick OK t th Assessor Training, Wiorker LI Assessment | 11/22/32006 - JCF Risk Assessment- | Select... |E| Sy
or clic . 0 save € responses Huestion Answer |Ea£lgow |Notm —
and eX|t the screen. 1.0 Demographics and JCP Program Evaluation Questions 0.00
1.1 s Englizh youth's primany language? feg 0.00
. 1.2 [IF NOT] Askyouth to describe hisfher undarstanding of Engl 0.00
0.00
gér]ﬁe]gztseejsbrg)e(nt \l]SJ ICSOTeprII?IteeS’ I(::I':]aicg."the 1.4 Self-identified racelethnicitwcultural heritage White (Caucasian) 0.00
- 1.5 ent Initial nt
mandatory questions are answered a.nd 1.6 Do you expectyouth to be referred to JCP Prevention Sermice| ko ggg
inserts the current date in the Locked boo
Date field to prevent further data entry. 000 |7
. << Back MHext > Question Help... Total | 24.00
« If all questions have not been entered, | ] et ] — =
JJIS prompts with a list of the questions e W U T T score] 0.00
that still need to be answered. brawer [ JCP RiskResssessment (1) i
Current
Wl
e The Assessment can be locked and Mo [5) = x|
saved, but not marked as completed [ (1) sory |
until all mandatory questions have been ol el |

answered.
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Open a Youth Notebook or select the
youth's name from a list of youth . . . .

1. Select the Youth menu.

2. Select Assessments from the drop-
down menu.

3. Select the Assessment from the list of
Saved Assessments in the lower
portion of the screen.

Click Graph to export the
Assessment data to an Excel
spreadsheet that provides a graphical
display of the answers.

Click on a Chart tab at the bottom of the
spreadsheet screen to view each of the
three graphs available for the JCP
Assessment.
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4

Boild | Build and Base Oh... |

Office | Central Support- 0vA =] Categom | Al =] Type v ] [geach | e |
Title | visisiity | Created By Created Activated || Categal <]
Fire Setter Assessment Central Support-| Training, Woaorker 06M 252002 | 0BM 252002
Health Screen Central Support-| Training, Warker 09/09/2004 | 09/09/2004 J
In-Program Behavioral Assessment CentrallEastern | Training, Warker 07i31/2006 | 08/01/2006 | Behay
Independent Living Assessment Central Support-| Training, Warker 08/059/2004 | 09/09/2004
Independent Livingiocational Assessment Central Support-| Training, Worker 04i0872004 | 04/08r2004
JCP Risk Assessment- 2006.1 Benton Juv. Dep| Training, Worker 0702872006 | O7/28/2006 | JCP
hiacLaren Master Evaluation Checklist Central Support-| Training, Warker 010272001 | 010272001

~Saved it
i+ Showdl ¢ Show Onlp Selected
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Youth: Anderson, Donny JJIS # 00002084
11/22/2006 - JCP Risk Assessment - 2006.1
100%

Risk Domains

Teo%
Risk Factors Z§ ]

Protective Factors 0

20%
Mental Health {0

100%

Attitudes, Values and
Beliefs

Substance Use

Family Functioning

Behavior Issues ]

Peer and Other |1%%

Relationships

School Issues

0 5 10 15 20 25 30 35
Peer and Attitudes,
School other Behavior Famiy | Substance | o (00 | Mental | Protective | oo o | Risk
Issues Issues | Functioning Use ‘Beliefs Health Factors Domains
Percent of Possible Total 75% 100% 64% 80% 100% 100% 20% 0% 80% 100%
O Youth Score 3 5 7 4 4 1 1 0 24 6
O Total Possible 4 5 1 5 4 1 5 6 30 6

Youth: Anderson, Donny JJIS # 00002084
11/22/2006 - JCP Risk Assessment - 2006.1

Attitudes, Values and
Beliefs

Substance Use

Behavior Issues 11
Peer and Other
Relationships
School Issues
0 1 2 3 4 5 6 7 8 9 10 11 12
School Issues | eerand Other | g o ior Issues | Family Functioning| Substance Use | Atitudes, Values
Relationships and Beliefs
Percent of Possible Total 75% 100% 64% 80% 100% 100%
@ Youth Score 3 5 7 4 4 1
O Total Possible 4 5 11 5 4 1

Youth: Anderson, Donny JJIS # 00002084
Current: 11/22/2006 - JCP Risk Assessment - 2006.1
Linked: None

Comparison of Dynamic Indicators on Current and Linked Assessments

0
Protective Factors o
1
Mental Health
. 1
Attitudes, Values and Beliefs
|
Use
0
. . 3
Family Functioning 0 ‘
. 3
Behavior Issues 0 ‘
S B
Peer and Other R 0 ‘
3
School Issues 0 ‘
Number of Dynamic
Indicators 0 1 2 3 4 N 6
School Peer and Behavior Family Substance Attitudes, Mental Protective
Other Values and
Issues Issues Functioning Use Health Factors
Relationship Beliefs
@ Current 3 5 3 3 2 1 1 0
O Linked 0 0 0 0 0 0 0 0
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Open a Youth Notebook or select the

%Juvenile Justice Information .‘bem Mworker: Trai
File Edit Toolz Planning ‘Iouth Provider Custody  Admi

youth's name from a list of youth . . . . 3] %] S|G] B v
1. Select the Youth menu. add Note
2. Select Assessments from the drop- L) Listhistes
down menu E‘E Condition Matebook
’ Program History
3. Select the Assessment from the list of 3 Documerts
Saved Assessments in the lower Quisk Documents  *

portion of the screen. €& Pint Face Sheet..

4. Click Print Document to print a hard
copy of the Assessment. Interstate Compact

Risk Owerview

Quick Decision Points  »

R S = T F%AEHI"‘*__ -

or
Click Open Document to open the = -
. :JJIS #: 00002084 ‘Youth: Andergon, Donny Asgsessments — |EI| X
Assessment in the JJIS Word S M
Processor (Document Workbench)_ Dffice | Central Suppart- OYA =l categoy [ AN =1 Tupe [ ot = | seach | Feset
Title: | Wisibility | Created By | Created | Activated | Categod
Fire Setter Assessment Central Support | Training, Worker 061272002 | 06122002
Health Screen Central Support-| Training, Worker 09/09/2004 | DS/0S2004 J
In-Frogram Behavioral Assessment CentraliEastern | Training, Warker 07/31/2008 | 08/01/2006 | Behav
Independent Living Assessment Central Support-| Training, Worker 09/09°2004 | 09/092004
Independent Livingfvocational Assessment Central Support - Training, Warker 04/08/2004 | 04/08r2004
JCP Risk Assessment- 2006.1 Benton Juy. Dep| Training, Worker 07/282006 | 07/28/2006 | JCP
MacLaren Master Evaluation Checklist Central Support-| Training, Worker 01/022001 | 01/02/2001 -
ol »
Euild | Biud atd Base . |
~Saved

" & Showal  Show Orly Selected

. [
DOpen Document P Print Document Graph LCompare.. Remaove Update | Wigw |
CP Risk Assessment - 2006.1 - Document for: JCP Risk Assessment - 2006.1 =10]x]
5. Select a section of the Assessment to | | = E#(7)en Foma Took Tt
view or EL@' éﬂllﬁlnl B|1|H| ﬂ ﬂ | LockedDatel
Bluild Document
6. Use <<Back and Next>> to move = & T Category |Juven|le Crime Prevention =]
between sections of the Assessment. | |2 | johAssessment: trkepseeesmbze (| = 06T [ | Documen [1CF Riskchssessment 2061 -Dacurs] | il
OPTION: Use keyboard shortcuts PCP Risk Needs Assessment B
“Alt-B” for Back & “Alt-N" for Next. Youth Information ‘
Youth Name: Donny Anderson JJIS #: 00002054 6
7. Click the Print icon to print the DOE: gjﬂiﬂm Age: éighh
. . . Sex: I Primary Language: 3
Assessment or click the Print Preview e T s e
icon to preview the Assessment prior
it | County of Jurisdiction: | Ivfarion | | |
to printing. [Primary Worker: [Jennings, Mary [Phone #: [(503)399-5514 |
| Assessment Results ‘
[ Assessor: [ Training, Worker [ Office: [ Central Support - OVA |
[Phone: [(503)373-7503 [ | | L
| -




